
SWXdeQW E[hibiWiRQV CRRUdiQaWRU RRle:

Student E[hibitions programming is a partnership betZeen the Emil\ Carr Students¶
Union and the Libb\ Leshgold galler\ to support students to plan, curate and e[hibit
group shoZs at the Universit\ during three set times in the Fall and Spring semesters.

OYeUYieZ:

The student coordinator Zill be selected for one academic \ear term to take the lead on
Student E[hibitions programming and to co-ordinate and facilitate the Student
E[hibitions Selection Committee. This team Zill be supported b\ the Emil\ Carr
Students¶ Union and the E[hibitions Office of the Libb\ Leshgold Galler\.

The role is for the Fall and Spring semesters. The ECSU has the option of offering an
e[tension on a \earl\ basis.

CRRUdiQaWRU SelecWiRQ PURceVV:

The student coordinator role is selected b\ a committee of the Students¶ Union.
Members of the search committee shall not be candidates for the position.

Committee members include:

- Internal Affairs Coordinator
- ECSU Chairperson
- Raciali]ed Communit\ Coordinator
- E[ecutive Director

The selection committee ma\ seek perspective from the Galler\ staff about the
applicants and if it Zishes, invite Galler\ staff to join in on application revieZ or
intervieZs in an advisor\ capacit\.

CRPSeQVaWiRQ:

The coordinator position is a volunteer position compensated on a semesterl\ basis b\
honorarium. The honorarium is $1500 per semester for the Fall and Spring semester



and is based on an estimate of 75 hours of Zork. The role is not paid hourl\ and Zill not
be compensated for hours above 75 per semester.

PURgUaP SWUXcWXUe:

The Emil\ Carr Students¶ Union and the Libb\ Leshgold Galler\ Zill coordinate to offer
Student E[hibitions as a student-driven program, providing e[hibitions opportunities for
students.

On an annual basis, the ECSU and the Galler\ determine a schedule for one 10 da\
e[hibition in the Fall semester and tZo 10 da\ e[hibitions in the Spring semester. These
dates have been set and are subject to change if required to respond to e[tenuating
circumstances.

Fall SWXdeQW E[hibiWiRQ:
Install ± Mon. November 6th
De-install ± Fri. Nov. 17th

SSUiQg SWXdeQW E[hibiWiRQ #1:
Install ± Mon. Jan. 8th
De-install ± Fri. Jan. 19th

SSUiQg SWXdeQW E[hibiWiRQ #2:
Install ± Mon. March 4th
De-install ± Fri. March 15th

RRle:

The student in this role takes a lead on the Student E[hibitions programming
coordinated through the Students¶ Union, and in coordination Zith the Libb\ Leshgold
Galler\. For the Fall 2023 semester, Students¶ Union and Galler\ staff Zill support the
Zork of the Call for Submissions in order to adhere to timelines.

Duties of the role include:

PURPRWiRQV aQd AZaUeQeVV Rf SWXdeQW E[hibiWiRQV PURgUaPPiQg:



The Co-ordinator is e[pected to increase the Student E[hibition¶s visibilit\ and
opportunities available to students through the areas beloZ. ECSU staff are available to
support the access to these digital and ph\sical spaces.

Ɣ Monitoring the email inbo[: studente[hibitions@ecuad.ca and responding to
inquiries. Referring an\ questions \ou are unsure of to the Students¶ Union staff
or the E[hibitions/Galler\ staff.

Ɣ Maintaining a presence through the ECSU Student E[hibitions office on an
ad-hoc basis. Consistent office hours are not required, but some availabilit\ in
the office can assist students to learn more about the opportunities.

Ɣ Monitoring the @ecustudente[hibitions instagram and using it to share
information about the call for submissions processes

SXSSRUWiQg Whe Call fRU SXbPiVViRQV:

The coordinator Zill take a lead to administer the Call for Submissions, including:

Ɣ RevieZing and updating the template Call for Submissions content as needed
Ɣ Creating ph\sical copies of posters to put around campus. Support is available

from the Students¶ Union for printing.
Ɣ Promoting the call for submissions on the student e[hibitions¶ Zebsite and

Instagram

LeadiQg Whe IPSlePeQWaWiRQ fRU E[hibiWiRQ DaWeV:

The coordinator Zill be the ke\ student lead for the implementation of three e[hibition
slots during the academic \ear. Support for the process includes:

SXbPiVViRQ ReYieZ, SelecWiRQ + PUeSaUaWiRQ:

Ɣ Confirming an annual timeline and galler\ bookings Zith the E[hibitions Office of
the Libb\ Leshgold Galler\ based on proposed set dates

Ɣ Working Zith ECSU staff to connect Zith the standing E[hibitions Selection
Committee. The ECSU Zill maintain this committee Zith 7-9 students for the
purposes of confirming selection criteria, revieZing group submissions, and
selecting shoZs for the available spaces and times.

mailto:studentexhibitions@ecuad.ca
https://docs.google.com/document/d/1Cbw7pjvhCgdEBaqKEthfjHu306dhELgj6t63aOu6pjk/edit


ż The Zork for the co-ordinator includes: communication Zith the selection
committee members through email and the slack platform to set-up
meetings

ż Communication Zith Galler\ staff to invite them to selection committee
meetings

ż Preparation Zork in advance of the tZo call for submissions periods.
ż Identif\ing and preparing documents that support students in preparing

submissions. Considering the preparation of a submission template that
provides clarit\ and structure for the submission process.

ż Working Zith the ECSU, the Galler\ and the Selection Committee to
finali]e a Terms of Reference for the Selection Committee

PUeSaUaWiRQ fRU IQVWallaWiRQV aQd E[hibiWiRQV:

Ɣ Connecting Zith Galler\ staff to ensure familiarit\ Zith installation procedures
Ɣ Informing students Zho did not have proposals accepted and providing feedback

from the committee if requested
Ɣ Informing students Zho had shoZs selected and communicating information

about installation procedures and timelines
Ɣ Liaising Zith Galler\ staff as needed to support install and de-install
Ɣ Leading promotions for E[hibitions dates. Co-ordinating Zith ECSU staff and

Galler\ staff for support Zhen needed
Ɣ Working Zith the Committee to host a shoZ reception during the E[hibitions

dates. Co-ordinating Zith ECSU staff and Galler\ staff for support Zhen needed
Ɣ Supporting de-install and communicating Zith curators on e[pectations for

timelines and clean-up.

IdeQWif\iQg AUeaV fRU GURZWh RU ChaQge ZiWhiQ SWXdeQW E[hibiWiRQV PURgUaPPiQg:

Ɣ Co-ordinating Zith the elected members and staff of the Students¶ Union to
identif\ areas of potential groZth for Student E[hibitions programming

Ɣ Helping to adjust the details of the Student E[hibitions Coordinator role in
response to feedback from the E[hibitons Commmittee, the Students¶ Union
program support and Galler\ staff


